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ANONYMISED MANUSCRIPT
[Full Title of the Paper]
[Do not include author names, affiliations or acknowledgements anywhere in this part. Cite your own work as "Author (Year)". Remove your name from File > Info > Properties.]
Abstract
[150–250 words, one paragraph, no citations, no undefined abbreviations. Suggested flow: background/problem → research gap → aim → method (design, sample, data) → key findings → contribution/implications. Use past tense for what was done and present tense for established facts. Review articles: describe the scope, search approach and main conclusions.]
Keywords: keyword one; keyword two; keyword three; keyword four
[4–6 keywords, separated by semicolons, ordered by importance, using terms that appear in the paper.]
1. Introduction
[Funnel structure: broad context → specific problem → research gap → your study. Usually 800–1,200 words.]
1. Context: why the topic matters now (a recent trend, statistic or development).
1. Problem: the specific issue or tension, supported by 3–5 sources.
1. Research gap: what previous studies have not addressed, e.g. "While X and Y have examined A, few studies have investigated B, particularly in C."
1. Purpose: one clear sentence, e.g. "This study aims to …"
1. Research questions or objectives (numbered: RQ1, RQ2 …). Hypotheses, if any, are usually stated later.
1. Significance: theoretical contribution and practical/policy contribution.
1. Optional: a short paragraph outlining the structure of the paper.
2. [Main Body Sections]
	Choose the body structure that fits your paper type
Sections 2 onwards differ by type of research. Use the structure for your paper type from Guide A at the end of this template, and number the sections consecutively (2, 3, 4 …). The guidance below applies to most empirical papers; adapt or omit as needed.



Literature Review
[Organise the review thematically by concept or variable, not as a list of summaries ("Author X found… Author Y found…"). Define key concepts, synthesise key studies, note contradictions, and end each subsection by identifying what remains unknown.]
Theoretical / Conceptual Framework
[Name the theory or theories underpinning the study, explain their core propositions, and show explicitly how they inform your research questions or hypotheses. Quantitative studies may present hypotheses (H1, H2 …) and a conceptual model figure here.]
Methodology
[Describe the method in enough detail for others to replicate it. Use past tense.]
1. Research design and justification (quantitative, qualitative, mixed methods; cross-sectional or longitudinal).
1. Population, sample and sampling technique; sample size justification; inclusion/exclusion criteria; response rate.
1. Instruments or data sources (for scales: items, response format, source, reliability). Qualitative studies: interview/focus-group guide, data saturation.
1. Data collection procedure, timeframe, and ethical approval (committee name and reference number) and informed consent.
1. Data analysis (software and techniques; for qualitative work, the analytic approach, e.g. thematic analysis, and steps taken to ensure trustworthiness and reflexivity).

Table 1. Example: Measurement Instruments
	Variable
	Instrument (Source)
	No. of Items
	Scale
	α (this study)

	[Variable 1]
	[Instrument, Author Year]
	[5]
	5-point Likert
	[.xx]

	[Variable 2]
	[Instrument, Author Year]
	[7]
	5-point Likert
	[.xx]


Note. Tables follow APA 7th style: number and title above the table, notes below, no vertical lines. Delete this example if not needed.
Results / Findings
[Report findings without interpretation. Quantitative: descriptive statistics, reliability/validity, hypothesis tests (statistic, p-value, effect size). Qualitative: themes with representative quotations (anonymised participant codes, e.g. P7). Refer to every table and figure in the text before it appears.]
Table 2. Example: Hypothesis Testing Results
	Hypothesis
	Path
	β / r / t (p-value)
	Result

	H1
	[Variable A → Variable B]
	[β = .xx, p < .01]
	Supported

	H2
	[Variable A → Variable C]
	[β = .xx, p = .xx]
	Not supported



Discussion
[Interpret each key finding in plain language and relate it back to the literature and theory: where do results agree or differ, and why? Then set out theoretical implications and practical or policy implications.]
[n]. Limitations and Future Research
[State 3–5 specific limitations (sample, design, measurement, context, generalisability) and pair each with a concrete suggestion for future research.]
[n]. Conclusion
[150–300 words. Restate the purpose, summarise the main findings and end with the study's core contribution. Do not introduce new information or citations.]
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Appendices (if applicable)
[e.g. Appendix A: Questionnaire or interview guide; Appendix B: Additional tables. Appendices count towards the word limit.]


GUIDE A — Body Structure by Paper Type
Every paper begins with Title, Abstract, Keywords and Introduction and ends with Conclusion, Declarations and References. Only the middle sections change. Delete this guide before submission.
	Paper type
	Sections between Introduction and Conclusion

	Quantitative
	Literature Review → Theoretical Framework & Hypotheses → Methodology → Results → Discussion → Limitations and Future Research

	Qualitative
	Literature Review → Methodology (design, sampling, data collection, analysis, trustworthiness, reflexivity) → Findings (themes with quotations) → Discussion → Limitations

	Mixed methods
	Literature Review → Methodology (design, quantitative and qualitative strands) → Results (each strand) → Integration of Findings → Discussion → Limitations

	Systematic review / meta-analysis
	Methods (following PRISMA 2020: search strategy, databases, inclusion/exclusion criteria, screening, quality appraisal; include a PRISMA flow diagram) → Results → Synthesis → Discussion → Limitations

	Narrative / critical review
	Review approach (scope, how literature was selected) → Thematic sections → Critical synthesis → Gaps and research agenda

	Theoretical / conceptual
	Background → Development of the argument or model (propositions) → Theoretical and practical implications → Limitations

	Case study
	Literature Review → Methodology (case selection, data sources) → Case Description → Case Analysis → Discussion and Lessons → Limitations

	Short communication
	Background → Methods → Key Findings → Brief Discussion (main text typically 4,000–5,000 words)

	Policy / practice-oriented
	Policy Context → Analysis or Evidence → Policy Options or Recommendations → Implementation Considerations



GUIDE B — Formatting Checklist
1. Microsoft Word (.docx), A4 page, 2.54 cm (1 inch) margins.
1. Times New Roman 12 pt, 1.5 line spacing, left-aligned text, page numbers bottom centre.
1. Length: 4,000–9,000 words including references, tables and appendices.
1. Headings: Level 1 bold and numbered (1., 2. …); Level 2 bold italic (2.1, 2.2 …); no more than three levels.
1. Tables: editable Word tables (not images), APA style, numbered, with titles above.
1. Figures: at least 300 dpi, numbered, with titles above and notes below; cite each in the text.
1. Abbreviations: define at first use in the abstract and again in the main text.
1. Use consistent British or American English throughout.
1. Anonymisation: no names, affiliations, acknowledgements or identifying details in the manuscript or file properties.
1. Before submitting: delete all grey guidance text, example tables you have not used, and both guides.

